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IMosaoxenne
00 opranu3anuu padoTsl ¢ 3JTEKTPOHHBIM KYPHAJIOM

1. O01He MoJI0KeHu st

1.1. Hactosmee mnonoxenne o0 oOpraHuzalud pabOThl € 3JIEKTPOHHBIM  KYpPHAJIOM
B MYHHUIMIAJIBHOM OIOKETHOM 0011eo0pa3oBarenbHOM yupexaeHun «lllkoma Ne 7» (nanee —
[Tonoxenue) pa3zpaboTaHo B COOTBETCTBUU ¢ DenepanbHbIM 3aKk0HOM OT 29.12.2012 Ne 273-
D3 «O6 obpazoBanuu B Poccuiickoit deneparum.

1.2. TlonoxeHue ornpeenser npaBuia padoThl U eJMHbIE TPEOOBAHHS IO BEJCHHUIO SIEKTPOHHOTO
xypHasia B MBOVY lkona Ne 7 (nanee — lllkomna).

1.3. DnexkTpoHHBIM KkypHaioM (nanee — I)K) Ha3bIBaeTCsI KOMILIEKC MPOrPaMMHO-AIApaTHBIX
CPEe/CTB, BKJIIOYAIONINI 0a3bl JAHHBIX M CPEICTBA JOCTyNa W pabOThl ¢ HUMH (IPOrPaMMHO-
anmapaTHyr HHPPACTPYKTYPY, CEPBUCHI HH()OPMAIIMOHHOTO B3aUMOICHCTBUA).

1.4. DnexTpOHHBIM AHEBHUK — paznen DK, npeacrapustomuil coooi HHIUBUIYaTH3UPOBAHHYIO
BbIOOPKY HaHHbIX U3 DK 0 X07€e u pe3ynpraTax 00yueHUss KOHKPETHOIO YUEHUKA.

1.5. DX — cpenactBo WHAMBUAYAJIBHOIO Yy4eTa pe3yJIbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K Y4eOHO-TIeJarorn4eckoi JTOKyMEHTalluu. AKKypaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJICHHE €ro 00s3aTeNbHO s KaxJaoro corpynnuka LlIkomsl, B 00g3aHHOCTH
KOTOporo Bxoaut padora ¢ XK. JlocTyn k nepcoHaIbHBIM CTpaHHULIaM JHEBHUKA UMEIOT POJAUTENN
(3aKOHHBIE TIPEJICTAaBUTENN) O0yJaroIerocs, ooyJaronuiics, aaMuauctpanus [Ikomas (aupexTop
[Tkosbl, 3aMeCTUTENN AUPEKTOPA), YUUTEIS, KIACCHBIE PYKOBOAUTENHN; aAMUHUCTpaTop D)K.

1.6. ITpunaimunamu padotel ¢ DK sBstoTCS:

e coOutosieHue MpaB U cBOOO yUaCTHUKOB 00pa30BaTeIbHBIX OTHOILIECHUH;

e JIOCTOBEPHOCTH U MOJTHOTA MHPOPMAIUH, coaepxkaieics B DXK;

e yHUbUKaLU JaHHBIX, coaepkanuxcs B DK, n qokymeHTHpoBaHHOM nH(popmanuu kol

e 3alllMTa JaHHBIX, cojepxkamuxcsa B XK, oT HermpaBOMEpHBIX U TPOTUBOIPABHBIX JIEHCTBHIA.
1.7. Benenue »1eKTpOHHBIX (GopM ydeTa 00pa3oBaTEIBHOW IEATETLHOCTH U PE3YJIbTAaTOB
oOpa3oBatenbHOll aesrenbHOocTH (DXK) sBHsieTcsl COCTaBHOW dYacThio pabOThI MO BEISCHUIO
AIIEKTPOHHOIO JOKyMeHToobopoTa B [lkoe.

1.8. OX sBnsgercs yacTtbio HHGOPMAIIMOHHOHN cucTeMbl [IIKombI.

1.9. ®OynkuvoHupoBaHWe | uUcHoAb30BaHue XK OCYHIECTBISETCI B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOJATeNbCTBOM PD, B ToM unciie PenepanbHbiM 3aKk0HOM OT 27.07.2006 Ne
152-®3 «O nepcoHaTbHBIX JaHHBIX).

1.10. OtBeTcTBEHHOCTH 3a (pyHKITMOHUPOBaHKE XK M KOHTPOJBb 3a MPABUIHBHOCTHIO €T0 BEJICHUS
BO3JIATalOTCS HAa 3aMECTUTENS JIUPEKTOPA U TEXHUYECKOTO CIENUAIINCTA.

2. Haznauenue 7K

92X ucnonp3yercs AJisl pelICHUs CASAYIOUINX 3a/1a4:


https://vip.1zavuch.ru/#/document/99/902389617/
https://vip.1zavuch.ru/#/document/99/902389617/
https://vip.1zavuch.ru/#/document/99/901990046/
https://vip.1zavuch.ru/#/document/99/901990046/

2.1. Co3naHue/BBOJ, CHUCTeMaTH3allMs, WCIOIb30BAaHWE W XpaHEHHE JaHHBIX O XOJe
obOpasoBarenbHON nearenbHOCTH B Illkone, B ToM umcie 00 ycreBaeMOCTH W IOCEIIAaeMOCTH
YUaIIUXCS.

2.2. Odopmnenne nHPOpMAIUH, XpaHsIIecs B 0a3e JaHHBIX, B BHJIC JOKYMEHTa Ha OyMakKHOM
HOCHUTEIIE.

2.3. OOecnedyeHue OMEPATUBHOTO JIOCTyNa POAMUTENCH (3aKOHHBIX IMPEICTABUTENICH)
oOyuaromierocsi, oOyuarorerocsi, agmuaucTpanuu kol (mupekropa Ilkomsl, 3amecTurene
TUPEKTOpa), YIUTEIEeH, KIIACCHBIX PYKOBOJIUTENICH K OTMETKAM 3a BECh IIEPUO/] BEICHUS )KypHAJa
10 BCEM IPEeIMETaM B JIFO00E BpEMs.

2.4. ABTomMaTu3anus CO3JJaHusl OTYETHOM IOKYMEHTALMKM YUYUTENIEH U aIMUHUCTPALINH.

2.5. CoeBpeMeHHOE HH(DOPMHUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENICH) MO BOIIPOCaM
yCIIeBaeMOCTH, MH/IMBUYaTIbHBIX PE3YJIbTaTOB U MOCEIIAEMOCTH UX JIETEH.

2.6. MapopMupoBaHUE yUalIUXCs 0 X0JI¢ 00pa30BaTEIbHOM ACITEIBHOCTH IIOCPEACTBOM JTAHHBIX
B D)K.

2.7. Kontpois 3a peanu3zanueil 00pa3oBaTesIbHBIX IPOIPaMM, B TOM YHCIIE YUET:

— MPOBECHHBIX 3aHATHIA;

— IOMAITHKX 33/1aHUi 1 00beMa Harpy3KH Ha 00yJarOIIIXCS;

— pe3yJbTaTOB OCBOEHUSI 00pa30BaTeIbHOM MporpaMmMbl yyamumucs (ycrieBaeMocCTh);
— MOCEIaeMOCTH 3aHATUH ydalluMuUcs;

— IMHAMMKH YCIIEBAEMOCTH YYaIUXCS;

— peanu3anuu 00pa3oBaTEIbHON IPOrPaMMBIL.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue 9K 06s13aTenbHO 7151 KaXKA0TO €1arora, KIacCHOro pyKOBOAMTEINS, a TAKKe TeX
pabotHukoB [1Ikobl, B UbK (QYHKIIMOHAIBHBIE 003aHHOCTH 3TO BKJIIOYEHO.

3.2. llogaepxaHue B akTyaJlbHOM COCTOSIHUM MH(pOpmanuu, xpassieics B 0aze maHHbXx OXK,
ABJISIETCS 0053aTEIIbHBIM.

3.3. Vder peanuzanuu 0Opa30BaATENbHBIX MPOrPaMM M OCYIIECTBJICHHS 00pa3oBaTelIbHON
JESITEIbHOCTH BEJIETCSl BCEMHU TearornueckuMu pabotaukamu [Ikomsr.

3.4. Pacnpenenenue 3aHATUIN 110 NPEAMETaM U 3aKPEIUIEHUE MX 33 YUUTEISIMU OCYILECTBIISETCS
Ha OCHOBaHHUM y4€OHOTO IJIaHa U paclpeieieHNs Ie1larOrHYeCKOi Harpy3KH.

3.5. Beoa B DK nmat nmpoBeeHHs 3aHATHI B COOTBETCTBUM C PACIIMCAHUEM 3aHSATUN, TEM YPOKOB,
3aJIaHHBIX JOMAITHUX 33JJaHuH, OTMETOK O0YJarOIUXCs U CBEJICHUI 00 OTCYTCTBUHU y4YaluXcs Ha
YPOKax OCYILIECTBISETCS YUYUTEISAMH €KETHEBHO.

3.6. Buecenme B OX wuHdpopmammm 00 OTMETKax oOOydyarolmUXcss W CBEICHHH O
MPUCYTCTBUH/OTCYTCTBHH YUAIIMXCS JOJDKHO MPOU3BOJUTHLCS B JICHB TPOBEJACHUS 3aHATHS HE
no3anee 16:00.

3.7. llIkomna rapaHTUpYET yYalIUMCs U UX POAUTENSAM (3aKOHHBIM MPECTABUTENSIM) BOZMOKHOCTh
OINEPaTUBHO IOJIy4yaTh WH(POPMAIMIO O TEKYyILEH YCHeBaeMOCTH M MOCEIaeMOCTH Y4alllerocs
yepe3 DK.

3.8. Tlpu Benenun DK KaxIbIM menaroroM (y4uTesneMm) JOJKHO COONIOAAThCS €IMHOOOpa3ue
3aMoJIHEHHS JKYpPHAJIOB B YacTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBHHM C paboueit



IIPOrpPaMMOii IO IPEIMETY), BHICTABJIEHHBIX OTMETOK, IPOITYCKOB YPOKOB U 3alIMCEN O IOMAIlIHEM
3alaHHH.

3.9. ITonwp3oBarensam XK 3ampeiiaercs nepeaaBaTh CBOM MEPCOHANIBHBIE PEKBU3UTHI TOCTYIA K
2K npyrum nunam.

3.10. Corpynuaukam IlIkoib! 3anpeniaercs ponyckarp ydamuxcs Lkomnsl k padore ¢ D)K.
4. [IpaBujia BeJeHMs yueTa yCIeBaeMOCTH U MOCEIAeMOCTH YYALUXCS

4.1. PabGota yuuTens 1o BEACHHUIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH y4YalIerocsl OCYIIECTBIISETCS
B pazzene «KnaccHbli KypHam».

4.2. Y4uTenb B COOTBETCTBUH € paclucaHueM 3aHITHH BHOCUT B DK clieyroliye JaHHbIE: TEMY
yYpOKa; OTCYTCTBHE YYAILIUXCS; OTMETKH YYalllUXCs; TOMAIIHee 3aJaHue.

4.3. Yuurenp BHocUT B DK yuyeTHyIO 3alUChb O IPOBEIEHHOM 3aHATHM IO (PAKTY B JI€Hb
nposeneHus. [Ipon3BoaNUTh 3anKch ypOKOB 3apaHee HEAOIYCTUMO.

4.4. Yuutenb, 3aMEHSIONINI OTCYTCTBYIOLEIO YYMTENs, Ha BpeMs (JaTy) 3aMeHbl IOJIydaeT
noctyn Kk 9K Ha CTpaHMIIE OTCYTCTBYIOLIETO YYMTENS M 3aIOJHSAET €ro B YCTaHOBICHHOM
HOPSJIKE.

4.5. Y4er pe3ysnbTaToB yCIIEBAEMOCTH YYaIIUXCS:

— pe3ynabTaTbl Y4eOHOM JeATEeIbHOCTH OLICHMBAIOTCS HAa OCHOBAHWU YCTHBIX OTBETOB
(BBICTYIIJIEHUH) ydalUXcs, TUCbMEHHBIX padOT, MPAKTUYECKOU JEATEILHOCTH YYalIuXcs;

— OTMETKHM 32 YCTHBIC M MHChMEHHbBIC OTBEThI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO, KOIIa
POBOMIIACH paboTa;

— B KJIETKax JJIi OTMETOK Y4YUTEIh MMEET IMPaBO 3alMChIBATh TOJBKO OJIMH U3 CIEIYIOLIUX
CUMBOIIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (ennHHUIly) HE BBICTABIAIOT. JlomycTMO
CTaBUTh HECKOJIBKO OTMETOK B OJIHY I'pady;

— IPU KOHTPOJIBHBIX MEPOINPUATHAX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBHM C TEMATHUYECKUM
IUTAaHUPOBAHUEM, O0O0SA3aTEebHBIM YCIOBUEM IPOBEACHUS KOHTPOJS SIBISETCS BbICTABIECHUE
OTMETOK BCEM Y4YalMMCsl, IPUCYTCTBYIOLIMM Ha ypoke (MCKJtoyas ciaydad, KOrja ydaliuics
JOJITO€  BpeMs OTCYTCTBOBaJl IO YBAKUTEJNbHOM MNpUYMHE (Hampumep, Mo OO0Je3HH),
HOJTBEPKIEHHON COOTBETCTBYIOLUIMMHU JOKYMEHTaMH);

— OTMCTKH BBICTABJIAIOTCS B rpaq)e TOIrO IHA, KOrjaa rpoBOANJIACh JaHHAA pa60Ta;

— OTMETKHM 3a NMUCBMEHHYI0 paboTy MPOCTABIAIOTCS B CPOK HE Ooisiee Tpex padouux JHEH ¢
MOMEHTA €€ HAlMCAHUs yUalIMHUCS,;

— OTCpPOYKA BBHITIOTHEHUS YJAIIUMUCS 3a/laHus (Hampumep, oOyJaromuiicss PHILeT Ha 3aHITUS
mocJie IIUTeIpbHON O0se3Hn) ukcupyercs: B DK cuMBoioM (—); B AJIEKTPOHHOM JTHEBHHUKE
y4aIierocsi CiMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HATHUCAaTh KOMMEHTaPHIA;

— BpeMsl, 32 KOTOPOE yJalluics TOJKEH JIMKBUIMPOBATh 3a/I0JPKEHHOCTD, HE IIPEBBIIIAET OJHOMN
yuyeOHOIl Henenu NpU YyCIOBUM MpHCYyTCcTBUs yuamierocs B Illkone, B TedeHHe KOTOpOH
pe3yJIbTaThl OLIECHUBAHMS OTCPOUYEHHBIX 3aJIaHUI T0JKHBI OBITH BbICTaBIIEHBI yunTeneMm B DK.

4.6. Y4eT nocemaeMoCT! yJanuxcsi:
— yuuTenb 0053aH Ha KaKAOM YPOKE OTMEUaTh OTCYTCTBYIOLINX yUalUXCs;

— IIPY OTCYTCTBUU Y4aIl[EroCs HA YPOKE YUUTENb IpocTaBisieT «Hy»;



— yyaluecsi, UMEIOIUe MEIUIMHCKYIO CIIPaBKy 00 OCBOOOXIEHUH OT (PU3MUECKUX HArpy30K,
JIOJDKHBI TIPHCYTCTBOBATh Ha ypOoKaxX (PM3MYECKON KyJIbTYphl M BBIIONHATH MHIMBHIYaJIbHbBIC
3aJjaHusl.

4.7. OdopmiieHue TeMbl ypoKa:

— pa60Ta YUUTEIA 110 BEACHUIO YUE€Ta BBIIIOJIHCHHAA y‘le6HBIX IIporpamMm 1 MMpOBEACHHBIX 3aHATHH
OCYHICCTBJIACTCA B pa3aciic «Tembl YPOKOB U 3alaHUS»,

— B HayaJie y4eOHOI0 T0/1a yYUTEIh BHOCUT TEMAaTUYECKOE TNIAHMPOBAHUE TI0 TIPEAMETY B pa3ien
«[InanupoBaHue ypoKOB» Ha CpPOK OT OJHOH Yy4eOHOH dYeTBepTH A0 roja. Eciam ydutenb
UCTBITBIBACT TPYAHOCTH TPU BHECEHUWU B KypHAI TEMAaTUYECKOTO TUIAHUPOBAHHS, OH MOXKET
3anoaHuTh (aiim Microsoft Excel mo ycranoBnenHoi popme u nepenats agMuHucTpaTopy XK
JUTSL IMITIOPTUPOBaHUs B DXK;

— yunTenb BHOCHUT B DK ydeTHYIO 3aluch O TeMe YpoKa Mo GakTy B J€Hb MPOBEACHHUS;
— y4yeTHas 3anuch B 9K J10IKHA COOTBETCTBOBAThH TEME MPOMIEHHOTO Ha YPOKE MaTepuaia.
4.8. JlomamiHee 3a/1aHue:

— y‘II/ITeJII) BHOCHUT B 3)1( I/IH(i)OpMaIII/IIO O JOMaAIIIHEM 3a1aHUU B ACHb HpOBeI[eHI/ISI 3aHATUS 00
16:00;

— B rpade «JlomanrHee 3aanue» GUKCUPYET COACPKAHKUE 3aJaHusl, CTPAHUIIBI, HOMEpa 3a/1a4 1
YIPOXHEHUH C OTPAKCHHEM CHEIM(HUKH JOMamIHe paboThl (IIOBTOPUTH..., COCTABHUTH ILJIaH,
Ta0IMILy, BOIIPOCHI U T. I1.);

— odopmiseT JOMalIHee 3aJaHUe TBOPYECKOIO XapakTepa, HalpuMep, CIeNaTh PHCYHKH,
HamnMcaTh COuYMHeHue, B rpade «JlomamHee 3amaHue» cienyoomum obpazom: «TBopueckoe
3a/laHue: BBIMOJIHUTD PUCYHOK K CKa3Ke...»;

— BHOCHUT 3aIlluCh «I/IH,I[I/IBI/II[yaJ'IBHOe 3aJaHuC) B rpa(py ((I[OMaH_IHee 3aIaHUC», €CIIN Npeajiaract
yqyamuMcesa HHIUBUAYAJIbHBIC 3aIaHUA;

— HEC 3a4a€T JOMAIIHEC 3aJaHNC 1 BHOCUT B II0JIC «I[OMaHIHee 3aaHuC)» 3aIlliuCh «He 3a1aHO»,
— HE 3a1aCT JOMAIIHEC 3aIaHUC MMOCJIIC KOHTPOJIBbHBIX MCpOHprITHfI, Ha KaHUKYIJIbI.
4.9. BricTaBICHHUE UTOTOBEIX OTMETOK:

— YYUTellb BBICTAaBJISIET OTMETKU 3a OTUETHBIM mepuoi ydamumcs B pasaen DK «l'omosas
OTMETKa»;

— B KOHIIE OTYETHBIX ITEPHUOJIOB BBHICTABIIIET OTMETKH YYaIlUMCS 32 YETBEPTh, MOJIYTOIUE, TOJ B
CpOKH, ompejencHHbie aupektopoM [1Ikosbl, HO He TMO3HEe YeM 3a JBa JHS 10 OKOHYAHHUSI
y4eOHOT0 NepHoaa;

— JUT OOBEKTHBHOM aTTeCTAIlH 00YYarOIINXCS 32 YETBEPTh YUUTENb 0053aH BHICTaBUTH B DK He
MEHee TPeX OTMETOK, a JJISl aTTeCTAIlH 32 TIOJIYTOAUe — HE MEHEE ISITH OTMETOK C 00513aTeIbHBIM
y4eTOM KauecTBa 3HAHWI OOyJaromWXCsl MO TMHChMEHHBIM, JJA0OPATOPHBIM M MPAKTUYCCKHM
paboTam.

5. ®yHKUMHU U JeSITeJBHOCTb NoJib3oBareseil 7K

5.1. [Tonp3oBarensamu DK SBIAIOTCA:

— agmunuctpanus Lkonsr: nupektop LLIKOmBI, 3aMECTUTENN TUPEKTOPA;
— [e1arory;

— KJIaCCHBIE PYKOBOJIUTEIIH;



— nucneryep o0pazoBaTeIbHON IEATEIbHOCTH;
— agMuHuctparop 2XK;

— paOOTHHUKH MEITUIIMHCKON ciTykObI 11051,
— CHEIMAIUCT KaapoBoii ciryxObl LLIkombI.

5.2. Yyammecs W HMX POAUTENN (3aKOHHBIE NPEJICTABUTENIN) SIBISIOTCS MOJIb30BATEISIMU
3IEKTPOHHOTO THEBHUKA.

5.3. Qupexrtop LlIkomsl yTBEpKIaeT:
— y4eOHBIH TIIaH He mo3aHee | anpes mpemecTBYIOMEero y4e0HOro roja;

— MEAAaroruyecKyr0 Harpy3Ky Ha 4eTBepTh (IOJyrojue/y4eOHbIH rof) HEe MO3JHEee YeM 3a JIBe
HEJIeNM JI0 Hayasa y4eOHOro nepuosa;

— pacncaHue 3aHATUH Ha y4eOHBIN IEpHOJT HE MO3/IHEE YeM 3a OJIHY HEIEIIO JI0 €ro Havaa;
— CIMCOYHBIN cocTaB yuyanuxcs kiaccos Llkomnel He no3anee 31 aBrycra;

— CIHCOK KJIACCHBIX PYKOBOJUTENEH He To3aHee 31 aBrycra.

5.4. 3amecturens nupekropa llkonsl mo yuebHO-BocHTAaTEIHLHON paboTe:

— OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI 10 BeaeHuo XK

— [0 OKOHYAHUHU Y4eOHOro roja Imnoiydaer y aJMuUHUCTparopa kornuu DK Ha 3JIEKTPOHHOM
HOCHUTEIIE

nH(pOpPMAIIUK — ONTHYECKOM JIMCKE IO KJ1accaM;
— MPOBEPEHHBIE HAa pabOTOCITOCOOHOCTH TBEP IbIe Komuu DK 3areuaTbIiBaeT B KOHBEPTHI, 3aBEPSIET
MOJIMUCKI0, pacu(POBKO MOANKCH U 1aTOMH;

— OCYUIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHHS B KypHAJIE PACIIMCAHUS U YUETOM
3aMEILEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHITHI).

5.5. TexHuueckue CIeuaInuCThl:

— CBOEBPEMEHHO NPEJOCTABIAIOT JUCIETYEPY 0Opa30BATENbHOTO YUPEXKIEHUS JAaHHBIE IS
3anoinHeHus DXK: cxeMy 00ydeHHMsl, CIMCOK M3Yy4aeMbIX AUCLMILIMH (MPEAMETOB) JUIS KaXI0T0O
KJIacca/TpyIIIbl, CBEIEHUS O IeproJax o0ydeHUs U aTTeCTalluu U T. 11.;

— 10 OKOHYAHUU YETBEPTEH U MOJIYTOIUi COCTABISAIOT OTUETHI IO pabote yuureneii ¢ DK;

— 0 OKOHYAaHHWHU Y4eOHOro rojja KOHTPOJUPYIOT pacreyaTky naHHeIX XK ¢ pesynbratamu
o0yyeHHss B Y4eOHOM Toay (MTOrOBBIMM OTMETKAaMH) IO KjiaccaM M TPaBWIBHOCTh HX
0(OpMIIEHHUS KJIACCHBIMU PYKOBOJAUTEISIMHU;

— MH()OPMHUPYIOT NeJJaroroB O BBISBICHHBIX OMIMOKaX, JOMYIIEHHBIX UMY Tpu padote ¢ DXK;

— OCYHIECTBIISIIOT KOHTpoJdb 3a peanuzanueiit ®I'OC HOO, OO0 u COO; 3a BBINOJIHEHHEM
y4eOHBIX IUIAaHOB; MPOTHO3WPOBAHHUEM XO7a, Pa3BUTHSA M PE3YyIbTAaTOB 00pa30BATEIHHOM
JEATETLHOCTH MO KJlaccaM; NMPaBUIBHOCTBIO BeAeHHs DJK; CBOEBPEMEHHOCTHIO OTPAKEHHUS B
KypHaJe pacluCaHMs; 3all0THEHUEM JKypHaIa IearoraMu; CBOCBPEMEHHOCTHIO BBICTABJICHUS
OTMETOK M pEe3ylbTaTOB 3aHSATUN; HAIOJHIEMOCTbIO OTMETOK; OTPaKEHHEM IOCEIaeMOCTH
3aHATUH; CBOCBPEMEHHBIM 3allOJIHEHHEM pas3fiena JOMAllHUX 3aJlaHui; COOTBETCTBUEM
JIOMAIITHUX 33/IaHui TPEOOBAHUSM IO COACPKAHUIO H 00bEMY.

5.6. Yaurens (megarorudeckuii paboTHUK):



— otpaxaer B DX xox o0pa3oBaTesbHON JESITEIBHOCTH B COOTBETCTBUU C 00Opa3zoBaTeIbHOM
IPOTrpaMMOi U y4eOHBIM IIAHOM;

— ©XEIHEBHO BHOCHUT B )YypHaJ CBEJCHHUS O 3aHATHAX IO MPEAMETY (TeMaX YpPOKOB, 3aJJaHHBIX
JIOMAIIHUX 3a/IaHUSIX);

— oneHuBaeT 3PGEKTUBHOCTh U PE3yIbTATUBHOCTh OOYUYEHHS y4alMXCs MO MmpeaMery (Kypcy,
IIpOrpaMMe), YUUThIBasi OCBOECHUE 3HAHUMN, OBJIQJICHUE YMEHUSAMHU, Pa3BUTHE ONbITA TBOPUECKOMN
JIeTEIbHOCTH, [I03HABATEIbHOTO UHTEPECA YUaIIUXCS,

— BHOCHUT JaHHBIC 00 YCII€EBAEMOCTH YYallUuXCs, CBOCBPEMCHHO IIPOCTABIIICT ITOJTYYCHHBIC
YUYCHHUKAaMH OTMCTKHU, B TOM YUCJIC YCTBCPTHLIC (HOJIYTOI[OBBIC) 1 roJOBBIC,

— OTMETKHM 3a MUChbMEHHbIe PabOThl BHICTABISET B CPOKH, MPEIyCMOTPEHHbIE HOPMaMH HX
MPOBEPKH, HO HE TO3/IHEE TPEX JTHEH C MOMEHTA MPOBEICHUS PabOTHI;

—3aHOCHUT CBOCBPECMCHHO JAHHBIC O ITOCCIIACMOCTH YUalllUXCs, BBIMTOJIHCHU N JOMAITHHUX 321[[3,HHI>1;

— 3anonHser DXK Kak 3aMemaronivii ydyuTenb (BBOAMT JAaHHBIE O IMPOBEICHHOM YpOKE) B
YCTaHOBJICHHOM TOPSAKE IPH OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJUTEIIN:

— KOHTPOJIMPYIOT aKTYaJIbHOCTh HH(OpMALMU 00 yJaluXcsl, pOAUTEISAX U CIIUCKAaX CBOETO Kilacca
U HH()OPMUPYIOT AMCIIETYEPA 00PA30BATEIBHOIO YUPEKAECHUS O JIFOOBIX U3MEHEHUSIX, BHECEHHBIX
B XKypHal,;

— AHAJIMBUPYIOT YCIICBAEMOCTh U ITOCCIIACMOCTDb YPOKOB YHALIUMUCS CBOCTO KJIaCCa,

— KOHTPOJIHPYIOT CBOCBPCMCHHOCTL 3allOJIHCHHMA W BHCCCHUA IMCAaroraMm AOaHHBIX 00
YCII€BAEMOCTHU U MTOCCIIACMOCTH YyUallIUXCA CBOCTO KJIacCa B 3>K,

— UHGOPMHUPYIOT pojuTeneil 00 ycreBaeMOoCTH M MOCELIaeMOCTH AeTel MOCPeACTBOM OTYETOB,
c(OpMHPOBAHHBIX HAa OCHOBE JaHHBIX DK, B TOM 4McIIe 1O 3arpocaM poAUTeNel;

— 3HAKOMSAT y4allluXCqd U UX pOHHTeHeﬁ C HOPMAaTUBHBIMH JOKYMCHTAMU, JIOKAJIbHBIMH dKTaMU U
HHCTPYKIUAMHU, PETIIAMCHTHUPYIOIUMHA TOPAAOK UCIIOJIBb30BaHUS 3>K,

— TIPENOCTABISIOT MO OKOHYAHMM KaXKJIOW YETBEPTH 3aMECTHTENI0 IUPEKTOpa Mo y4ueOHO-
BOCTIMTATEIHHOU paboTe OTYETHI 00 YCIIEeBAEMOCTH U MOCEIIAEMOCTH YUaIIUXCsl KJIacca;

— OpPTraHHu3yIOT OICPATUBHOC BSaHMOHCﬁCTBHG MCXKAY Yy4dJallMMHCA KJlacCa, UX POAUTCIIAMH
(SaKOHHBIMI/I Hpe)ICTaBI/ITCJ'IHMI/I), aI[MHHHCTpaHHeﬁ IIxombl ncaaroraMm ¢ mOMOIIBIO 3>K,

— KOHTPOJHUPYIOT CKCIAHCBHO PCTUCTPALIUIO (I)aKTa HpI/ICYTCTBI/I}I/OTCYTCTBI/IH ydamerocss Ha
3aHATUAX.

5.8. lucnetuep 0Opa3oBaTENBLHOIO YUPEKICHUS:

— BBOJUT U KOHTPOJIUPYET aKTyaJlbHOCTb JaHHBIX ywanuxcs Lkonsr (O. U. O., rox poxaenus,
10JI, KOHTaKTHbIE JJaHHbIE, 100aBlieHNe (PU3UUECKOTO JIMIA B IPYINY «YYEHUKU», Ha3HAaUCHHE
YUYETHBIX JaHHBIX JJIs BXOJIA B 3JIEKTPOHHBINA JHEBHUK) (pa3aen DK «YdUeHukmn»);

— BBOJWUT M KOHTPOJHUPYET aKTYadbHOCTh NAHHBIX O POJUTENSIX (3aKOHHBIX MPEICTaBUTEISX)
yuammuxcs (®@. U. O., creneHp poJICTBa, KOHTAKTHBIE JaHHBIE, JoOaBlIeHHe (PU3UIECKOTrO JIUIA B
rpynny «Ponurtenu», mpuBsizka poauTeNs K NPOo(UITI0 YUEHUKA, Ha3HAYEHHE YUETHBIX JTaHHBIX
JUTSL BXOJ/Ia B DJIEKTPOHHBIN JTHEBHHUK) (pa3aensl DXK: «Dusndeckue muiay, «Y UeHUKN»);

— BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JaHHBIX O ABMKeHUU ydaumxcs (pazaen 9K «[Ipukassl
O JBWXEHHUAX KOHTUHIEHTa»), JJIEKTPOHHBIM IEpPEeBOJA Y4YalIMXCS U3 KIacca/Tpymmsl B
KJIacC/TPyIIy Ha OCHOBaHUU MPUKa30B aupekropa I1Ikomsr;



— ¢opmupyet B DK crnmcku kiaccoB (pazaen DK «Kmacco»);

— ¢opmupyet B XK crnircku yueOHBIX TPyl B paMKax kiacca/mapamienu (pasaen XK «'pymnisr
o0yuyeHMs»), OTpa)kaeT H3MEHEHMs B CIHMCKAax TIpynn (3a4ucieHue, BBIOBITHE, IEPEBOJ
yyaumxcs);

— BBOJUT AaHHBIE 1 hopmupoBanus B XK ydaeOHoro miana (pazaen DK «Y4ueOHbIH T1an»);

— Ha3HayaeT y4yuTelsied Mo MmpeaMeTaM Ui KaxXI0Tro KJlacca/TpyMibl B COOTBETCTBUH C y4€OHBIM
pacnucaHueM;

— HacTpaumBaeT CXEMbl OOy4YEeHHS ISl HA4aJbHOW, OCHOBHOW W CpenHed mKkojbl (pazmen DK
«['padpux  0oOydeHUs»): CHUCOK H3Y4aeMbIX JUCUUIUIMH (MPEIMETOB) JUIA  KaKIOTO
KJ1acca/TpyIIIbl, epruoi 00y4eHUsl, IEpUO/1 aTTeCTAllH, KAHUKYJIbI, ydeOHas Helesl, IepeHOCh
IIPa3HUKOB;

— ¢opmupyeT B DK CHUCOK KIACCHBIX PYKOBOIUTENIECH U KOHTPOJIUPYET aKTyalIbHOCTh JTaHHBIX
(paznmen DK «Ha3zHnadyeHue KIIaCCHBIX PYKOBOJIUTENECH);

— 3anoaHseT rpaduk sk3ameHoB (pazaen DK «'paduk sK3aMeHOBY);

— BBOJUT JaHHbIE 00 opraHu3zanud 3amMeH mpenojasarenei (paszgen XK «3amena
nperoiaBaTeneii»);

— 3aloJIHAET TeMaTuyeckue IulaHupoBaHuss no npeameram (pasgen X  «Kanenmapho-
TEMaTUYEeCKHE IUIaHbI»);

— pacmpenenseT y4eOHYH Harpy3ky COIJIaCHO Y4YeOHOMY IUTaHY B COOTBETCTBUH C
YTBEP)KJICHHBIMU CIIHCKAMU YYHUTEJICH-TIPEIMETHUKOB, KJIaccoB, yueOHBIX rpymm (pasaen DK
«Pacnipenenenue Harpy3Kn»);

— BBOJUT JaHHbIe U popmupyeT B XK 0OCHOBHOE U CKOPPEKTUPOBAHHbBIE PACIIUCAHUS 3aHATUI Ha
y4eOHbIH nepuoa (4eTBepTsh, nosnyroaue, rox) (paszaen XK «Pacnucanue 3aHATHI).

5.9. Anpmunuctpatop IXK:

— 3aKpBIBAET NPEbIIYIINN Y4eOHBIH o/, OTKPhIBAET HOBBIN YUeOHBIN roJ] (yCTaHOBKa/IIepeBo/1 B
HOBBIH yueOHbIH roa — pasaen DK «Hactpoiika mporpammMely, noapasaen «Tekymuil yaeOHbIH
TO1»);

— Ha3HayaeT noib3oBarenedt XK, To ecTh HajenseT mpaBaMu JOCTyNa MPU OTKPHITUHM HOBOTO
yueOHOro roja B COOTBETCTBUM C YYEOHBIM IIJIAHOM, DPAcClHCaHUEM, MPUKa3aMU JUPEKTOpa
IIxomEr;

— YCTaHAaBJIMBACT paCIIMCAHUC 3BOHKOB (pasz(eﬂ 92X «Pacnmcanme 3BOHKOB»);

— MpeloCTaBIsIeT JIOTUHBI U Taponu i goctyna Kk DK (nHeBHUKY) (paznen XK «Dusznueckue
TUTIAY);

— obecrneunBaeT B3auMoericTBue DK M CMEKHBIX CUCTEM, BBIMOIHSIET PE3EPBHOE KOMMUPOBAHKE
JIAaHHBIX;

— KOHCYJIbTHpYET noJib3oBareseit 9K mo Bonpocam paboThl ¢ HUM;

— OCYHLIECTBJIsIET TeXHUYecKkoe obciyxuBanue XK, B TOM uuciie yCTaHaBIUBaeT OOHOBICHHS
KOH(QUTYypalluM; €XEeAHEBHO NPOBOAUT pPE3EpBHOE KOMHMpOBaHME 0a3 JaHHBIX; YyAaseT
NOMEYEHHBbIe OOBEKTHI; HACTPaWBaeT (CHMHXPOHU3UPYET) NaHHbIe Mexay XK M 3JIeKTpOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3ALKUN JaHHBIX»);

— ocymiecTBisieT agmuHucTpupoBanue XK (pazgen DK «AIMUHHCTPUPOBAHUEY);



— pas3rpaHu4uBacT IpaBa AOCTYIIa [I0JIL30BaTEIell B COOTBETCTBHHU C nejsiMi M 3aJadyaMu
00pa3zoBaTeNbHON NEATETLHOCTH W ydeOHOM Harpysku mnemaroroB (pasgen DX «Hactpotika
I10JIb30BATEJIEN U IIPaBy).

5.10. PaGoTHUKM MeTUIIMHCKOM cyObI LIIK0mbI:

— 3amojHSIOT B Havane ydeOHoro roxa pasgen «Jlucr 310poBbsi»: cBeaeHUs 00
AHTPONIOMETPUYECKHUX JAHHBIX OOYYAIOIIUXCS, TPYMIE 3J0POBbS, MEAWIIMHCKOW TPYIIE IS
3aHATUHN (PU3NYECKON KYIbTYpOl, HOMEpE HEOOXOAMMOM yueOHOM MeOeH, a TAK)KEe MEUITTHCKHE
PEKOMEHIAINN;

— 00eCneunBaT aKTYATBHOCTh JaHHBIX pazzaena XK «JIuct 310poBbs» B TEUCHUE TOA.
5.11. CnenuanucT KaapoBOi CIIy»KObI BBOJAUT U KOHTPOJIUPYET aKTyaJIbHOCTh JaHHBIX:

— 0 megarornyeckux corpyanukax llkosnsl: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBO/]I, HA3HAUCHHE
JOJKHOCTU (OCHOBHOM M IO COBMECTHUTENBCTBY), IPUBsI3Ka K rpymnne «COTpyIHUKN» (pa3aesibl
XK «Dusnueckue nuna», «llpuem Ha pabory», «YBoiabHeHHE», «KaapoBble nepemereHus»,
«COoTpyIHUKNY);

— CHHCKH COTPYAHUKOB LIIKOIBI, X TOMHKHOCTH, B TOM YHUCIIE PYKOBOAUTENCH, rpauK padOTHI
(pazmenst DK «Iloapaznenenus», «lomkHocTy, «I'paduku paboTs»).

5.12. Cexkperaps (pedepeHT) ocymecTBiaseT (GOPMHUPOBAHKUE MPUKA30B O JBMKCHUU YYALTUXCS
(3auncrnenue, BEIOBITHE, OKOHUYAHUE yueObl, IEPEBO/I B APYToil Kiacc/TpyIiny).

5.13. Vuammecs Ilkonsl m wx poauTenw (3aKOHHBIC MPEICTABUTEIIN) HMCIOT CIICIYIOIIHE
BO3MOXXHOCTH TPH TOJIB30BAHUU JIEKTPOHHBIM THEBHUKOM:

— MOJIy4aroT MH(MOPMAIUIO O JOMAIIHUX 33aHUsX;
— HOJTyYaloT JIaHHbIe 00 ycrieBaeMOoCTH 00y4aromuxcsl (BbICTABIEHHBIX OTMETKAX ).
6. [IpaBa noan3oBareei K

6.1. Bce mnonp3oBatenn DK HMMEIOT MNpaBO MCNONb30BaThb €r0 B E€XKEIHEBHOM PEXHUME.
HckmroueHreM sBisieTcsl IpOBEAEHHE TEXHUUECKUX paboT, KOTOPhIE MOT'YT ITPOBOJUTHCS B CPOK
He 0oJiee CYTOK C yBEIOMIIEHHEM I0JIb30BaTeNel 3a Heleto 1o Hadana padorT.

6.2. KnaccHple pyKOBOJWUTENH HWMEIOT TpaBO HHPOPMHUPOBATH POAUTENEH O COCTOSHUU
YCIIEBACMOCTH M TIOCENIAeMOCTH X JIETEH depe3 oT4eThl, ChOpMUpPOBAHHBIC HA OCHOBE JIAHHBIX
9K, mo He0OXOIMMOCTH.

7. OTBeTCTBEHHOCTE NMOJb30oBaTeaei 7K
7.1. Bce mosib30BaTENM HECYT OTBETCTBEHHOCTb:

— 3a HapylieHne Tpedoanmii PenepanbHOro 3aKoHa 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX
JAHHBIX);

— pasrjalleHue CBOMX YYETHBIX TaHHBIX (JIOTHH, TapOJib);

— HapylIeHue TpeOoBaHN HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHUCIIE JIOKAJbHBIX aKTOB
U UHCTPYKLIHM, ONPENENSIOIUX MOPSAOK HcCIonb3oBaHus DK B COOTBETCTBMM €
3aKOHOAATENbCTBOM PD.

7.2. dupexrtop IlIkombl HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEpXKJIEHHE Y4eOHBIX
IUIAHOB, TUIaHA Paclpe/IeIeHUs elarOrnYeCcKOl Harpy3Ku U y4eOHOro paciCcaHusl.

7.3. 3amecTuTenh TUPEKTOPA MO y4eOHO-BOCTIUTATEIHLHOM paboTe HECET OTBETCTBEHHOCTD:
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— 32 CBOEBPEMEHHOCTh (POpMUPOBaHUS yUEOHBIX MJIAHOB, TUIAHA paclpeleIeHus IeJarornaecKom
Harpy3ku 1 y4eOHOIro pacIUCaHus;

— pacrneyaTrKky COOTBETCTBYOIIUX pa3zienoB DXK B KoHIE yueOHOro roja 1 Ux oopMIIEHHE.
7.4. AnmunuctpaTop XK HEceT OTBETCTBEHHOCTD:

— 3a O6ecriepeboitHoe hyHkunonupoBanue DK, 0a3 JaHHBIX U CMEXKHBIX CUCTEM CBSI3U;

— BBIIIOJIHEHHUE PE3EPBHOIO KONMUPOBAHUS JIaHHbIX;

— HAIlOJIHEHHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX pa00THUKOB IIIKOIBI.

7.5. TexHMueCKUil CenUaaInucT U afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD:

— 3a CBOEBpEMEHHOE coxpaHeHHe Kkomuii DK Ha »IEKTPOHHOM HOcHTeNe HH(OpMaIH
(onTHYECKOM JIMCKE) M pacneyaTKky JOKYMEHTOB Ha OyMaKHBIX HOCHTEIISX;

— COOTBETCTBHE yueTHbIX 3anuceit DK ¢akram peanuzannu o0pa3oBaTeNIbHOMN 1€ATEIbHOCTH;
— IPaBUJILHOCTHIO HcTIONb30BaHus DK.
7.6. YuuTens (1eaaroru) HECYT OTBETCTBEHHOCTb:

— 3a CBOCBPEMCHHOCTb BHECCHUA, NOCTOBCPHOCTb U AKTYAJIbHOCTb JAHHBIX 00 yClIeBacMOCTHU U
MMoCeHIacMOCTHU ydJallluxcCs,

— eXemHeBHOe 3anojHeHue JK;

— yCTpaHEHHUE BbISBICHHBIX OMIMOOK Mpu BeaeHnu DK;

— COXPaHHOCTh CBOMX PEKBU3UTOB JOCTYIIA, UCKIFOYAIOIIYIO IMOJKIOUEHUE TOCTOPOHHUX.
7.7. KitaccHbple pyKOBOAMTENN HECYT OTBETCTBEHHOCTb:

— 3a CBOCBPEMCHHOCTb BHECCHUA, NOCTOBECPHOCTb U AKTYAJIbHOCTH JAHHBIX 00 YCIICBACMOCTH U
MoceuracMoOCTHU yJaluxcs,

— JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIIMCKOB KJlacca M MHPOPMAIHUK 00 YUAIIUXCs U UX POJTUTEISX
(®. M. O., Homep TenedoHa, aipec HEKTPOHHOM MOYTHI);

— CBOEBPEMEHHOE MH(POPMHUPOBAHUE POJUTENIEN O COCTOSIHUM YCIIEBAEMOCTH U MOCEIaeMOCTH X
netel nocpeactsom K

— TMIpeloCTaBICHUE 110 OKOHYaHMM YYeOHBIX dYeTBepTed (IOJyroJuil/rona) 3aMecTUTEINIO
JUpPEKTOpa MO y4yeOHO-BOCIIUTATENbHON paboTe OTYETOB 00 YCIEBAEMOCTH U IMOCEIAeMOCTU
y4aluxcs Kjacca.

7.8. ducnerdep oOpa3oBaTEIHLHOTO YUPEKACHUS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIIN BBO/T
U TOJAJIep)KaHUE B aKTyaJIbHOM COCTOSIHUM JaHHbIX ywammxcs Ilkonsl, pacnucanue 3aHATHH,
OTpAXXCHUC JBHKCHHUA YdalllUXCA, BCIACHUC XKypHajla 3aMCH, aKTyaJbHOCTb OTYETa 110
3al0JIHEHHUIO JKypHaJIa MeJaroraMu.

7.9. PaboTHUKHU MEIUITUHCKOM CJ'Iy>K6LI IIxoa61 HECYT OTBCTCTBCHHOCTb 3a CBOCBPCMCHHOCTH
3aIll0JIHCHUA pa3aciia «JIuct 3J0POBbBA» U AKTYAJIbHOCTH JAHHBIX B HEM.

7.10. Crneunanuct KaJpoBoil ciyXObl HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPYIHUKAX, YIaCTBYIOIIUX B 00pa30BaTeIbHON S TEIbHOCTH.

8. OTueTHBIC IEPHOABLI M XpaHEeHHe HH(pOpMANNH

8.1. OTyeThl MO YCHEBAEMOCTH M IMOCEHIAEMOCTH CO3JAI0TCS B KOHIIE YE€TBEPTH, MOJYTOAUS U
y4eOHOro roja.



8.2. Otuer 0 3anoiHeHnH K 1 HAKOILUIIEMOCTH OTMETOK CO3IAETCS EKEMECIUHO.

8.3. Ilo 3aBepuieHMH OTUETHOrO NepuoAa (YETBEPTH, MOIYrOAMs, y4eOHOro roja) UTOTOBBIE
BE/IOMOCTH pacIieyaThIBaOTCs Ha OyMa)KHOM HOCHTENE, 3aBEpSIOTCS MOANMUCSIMHU IIE€Aaroros,
KJIACCHBIX PYKOBOAMTENCH, 3aMecTUTeNs AMPEKTopa IO y4eOHO-BOCHHTATENbHOH paborte,
JTPEKTOpA.

8.4. ITo oxoHUYaHMHU Yy4eOHOT0O rojia UTOTOBBIE BEJOMOCTH IIPOLIMBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIICYATHIBAIOTCS U CHAIOTCA B apXUB I XPAHCHUS B YCTAHOBIIEHHOM IOPSIJIKE.

8.5. Ilo okoHuaHuu yueOHOTO roj1a moHas Bepcust DK mepeHOCUTCs Ha AICKTPOHHBIA HOCUTEITh
uH(pOpMAllMM — ONTHYECKUN JHCK, OICYATHIBACTCS, 3aBEPSAETCS TOIIUCHI0 3aMECTHTENs
JTUPEKTOpa Mo y4eOHO-BOCIIUTATENIbHOM paboTe U paciinpoBKOl MOANKUCH U XPAHUTCS B apXUBE
B YCTaHOBJICHHOM TOPSIJIKE.





